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*Due to Covid 19 we ask parents to not bring children to nursery if they have a cough, cold or temperature. We reserve the right to deny your child entrance if we suspect they are unwell.

Medication and Allergy policy

[bookmark: _GoBack]Whilst children are in our care we will always ensure we take steps to promote the good health of all children and to prevent the spread of infection and protect against allergic reactions especially when a child has a known allergy. Before a child starts with us we ask parents/guardians to complete a Registration form detailing any known medical conditions and past medical history.

Allergies conditions

· A form will be completed and discussed with the manager for preexisting conditions - The manager will create a medical/ allergy notice with a photo of the child, condition, description  and actions to be taken. These will be displayed in the nursery kitchen area and the garden room. Staff will be informed before the child's start date.

*We are a no nut nursery  - any food stuffs found in childrens bags or lunch boxes will be removed immediately and stored in the office.
*As an alternative to milk we offer water and soya milk, any other milk alternatives may be provided by parents.  We use Dairy free spreads for snack time and cooking.

Medical conditions

· A medication Record form must be filled in by the parent/ carers detailing name of medication, quantity, dosage, time and date.   This includes epipens, inhalers, insulin, antibiotics.  
· The administration of medicine is to be countersigned  by a staff witness
*Calpol and nurofen is not considered appropriate to be administered during nursery hours, this masks temperature and symptoms.

· All medicine is stored in the high kitchen cupboard behind the gate for access to staff only.  MEDICINE MUST NOT BE LEFT IN CHILDRENS BAGS.
· It is the member of staff's responsibility to ensure the medicine is in date, if it is not we are unable to administer.
· For ongoing medical conditions a Health Care Plan  (HCP) will be drawn up by the settings manager with the parent/guardians collaboration detailing Condition, Signs and Symptoms, Plan of Action, Medication, After care and contact details of 2 people.
· Staff have received training for the use of epipens and in circumstances where further training is required to support a child.


Sickness

· We respectfully ask parents not to send their children to nursery if they are unwell, especially if they have suffered from a rise in temperature, sickness, diarrhea or infectious disease.  If a child has any of the above they must not attend the setting for 48.

· If a child becomes unwell during a session they will be kept safely in an area away from other staff and children whilst the manager contacts the parent/guardian to collect the child, this includes a rise in temperature, sickness, diarrhea or infectious disease.  If a child has any of the above they must not attend the setting for 48 hours following being sent home.

We welcome advice and guidance from other agencies to support children in our care.
For Accident procedures please read our Accident and Incident policy



Date 17.08.20     Lucy Smith Nursery Manager
Review 17.08.21
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Accident, incident and disease policy

At Southdown we follow the guidelines of injuries, Diseases And Dangerous Occurrences Regulations for the reporting of accidents and incidents for the reporting of accidents and incidents. We would liaise with Public Health England (PHE) , Health and Safety Executive (HSE) and OFSTED.
All members of staff hold qualifications in Paediatric first Aid. The Health and Safety Officers are Lucy Smith and Nicola Carter.

Procedure for accidents
· For all accidents staff will fill out an accident form, signed by witness, staff member attending the child and the parent/guardian. Records are kept securely for 20 years.
· Staff members will undertake first aid procedures where appropriate. Eg clean up wounds with TLC and water and apply a plaster.
· If an accident is deemed serious eg a bump to the head, serious injury parent/guardians will be notified immediately.
· If necessary the session supervisor will immediately inform the manager who will call for medical assistance.
· It is the managers role and responsibility to monitor the first aid book in case there is a remergent area or child where accidents occur.

Procedure for incidents
· An incident is defined as something which is dangerous and harmful that happens during Southdown hours on the property and grounds.
· At the earliest and safest opportunity the witness/es will complete an Incident form outlining the time, date, location, who was involved and a detailed, impartial  account of events.. This report will be signed by the manager and the witness, there may be occasions where there are multiple witnesses and they should individually  and separately complete the forms.
· Should other agencies become involved, eg the police, a social worker or health visitor their reports will be kept with the incident report.
· This report will be read and signed by the manager who will decide upon further actions a date will be listed on the form for incident review and conclusion.
· The forms will be stored in a locked cabinet for 20 years.

Procedure for major incidents

· If a major incident occurs causing safeguarding concerns, parents/guardians, staff members involved and West Sussex Local  Authority Designated Officer (LADO) will be immediately informed by  telephone and email.
· OFSTED will be notified at the first opportunity and within 14 days of the following occurrences - serious injury, food poisoning, death of a child or staff member in our care.
· We report to HSE for - 
*Any food poisoning related to food prepared and served on the premises.
*Any work related injury to a child, member of public or staff member for which they are taken to hospital for treatment.
*Any work related injury to a child, member of the public or staff member leading to a loss of consciousness, serious burns, loss of limb or fracture or break.
*Any work related injury leading to a staff member being unable to work for 7 consecutive days.  ALL staff accidents must be recorded in the staff accident and incident book.
*When a staff member suffers from an occupational disease or illness.
*Any death of a child or member of staff occurs as a result of a work connected incident.

For Child Protection procedures  please visit our safeguarding policy.

Date 17.08.20  LS Smith nursery manager
Review 17.08.21
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